
1Firstly make sure your printer 
is plugged in and the USB is 

connected. Select the Photoshop 
application from the location on your 
computer.

2 Photoshop will open select the 
“file” option and then select the 

“import” option then select the “WIA 
support” option. Click to continue

As show in the illustration below

3 I chose to un-check the “create 
unique subfolder using date 

today” option because it makes 
too many folders that I feel are not 
needed.

See illustration below

Press the Start button

Using Adobe Photoshop to 
scan documents

Note: The subfolder option could used if the creation of 
dated folder was deemed important
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Printer



4    You will see the next image and 
here you will choose your device 

to scan from (I only have one printer 
installed but there may be others 
and you may also see a mobile phone 
if you have that plugged in.) Select 
“OK” to continue on to the scanning 

5 From here you can choose 
the way you scan including 

colour, grayscale, black and white 
or custom settings. Custom 
setting allows the user to change 
the resolution (up to 600 DPI) 
you can change the brightness 
and contrast if needed. You can 
also change the picture type. 
Once you are happy with your 
settings select “OK” to proceed.

7  From here you can chose to either 
scan directly or preview your scan. 

In preview you may select certain 
parts of the document using the 
grey handles on the box and shrink 
and move which area is scanned. 

When happy you can then select the 
“scan” option.

6 Shown below are the custon 
settings options.

Note: Sizing handles



8 While the scanner is working you will 
see a progress bar. 

When this is complete your image will 
appear in Photoshop for you to process 
however you like.

Note: The scanned image, ready to process in 
Photoshop

Saving the Image to your 

computer

9 In Photoshop, select the “file” 
menu and then select the 

“save as” option. 

Select the file type you 
require and the location to 

10 Select “save” and choose the size 
of the image you want to save. 

When happy select “OK” and the image 
will be saved to the location you 
selected with the size option you 
chose.

Image size optionsFile type options



Please note that the instructions above may vary from operating system to 
operating system and will also be dependent on the version of Photoshop 
used

This process may be a slightly more complicated way to scan and it does 
have its limitations in that the scan can only be scanned at a maximum of 
600dpi. The benefits of using this process are that the results scan directly 
into the photo editing software of your choice making it more streamlined and 
removing some steps in the process. I didn’t have to install any of the driver 
software that comes with the software at purchase when using this process 
which allows me to choose whether or not to install this software or not.

This tutorial has been compiled by Stephen Pimblett using Adobe InDesign and Photoshop. All use of company names i.e. Epson are used 
expressly for educational purposes only.                          

Note: The final image croped in the scan and 
saved from Photoshop to the required location


